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Advisor/Lecturer
Updated: 11/2/2012
FLSA:  Exempt



Dept or Office: Community College
Summary Description

The advisor/lecturer position is a twelve-month full-time appointment with administrative responsibilities including counseling, scheduling and tracking of all AAGS and restricted status students as well as serving as the MSU WIA liaison. 
Responsibilities & Duties

· Teaching a maximum of 24 contact hours per year in the Community College program (developmental English or developmental mathematics) with additional assignments such as workshops, student conferences, and temporary assignments.
· Summer class hours shall be considered a portion of the 24 hour total.

Requirements – Education and experience
· Master’s degree is required plus an undergraduate major in English or mathematics or related disciplines to allow for instruction of developmental courses in English or mathematics. 
· Minimum of one year teaching experience. 
· Ability to use technology to be utilized for both instruction and recording of program data.
· Documentation of ability to work collaboratively with colleagues and other administrative units required.
Preferred education and/or experience
· Counseling coursework and/or advising experience.
· Evidence of effective teaching of developmental coursework.
· Experience in course design/revision.
Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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