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Associate Provost for Graduate Education and Research

Updated:  8/20/2012	FLSA:  Exempt
			Dept or Office: Various  

Summary Description
The Associate Provost for Graduate Education and Research is responsible for the overall leadership,
development, and direction of academic graduate programs and academic research of the University.

Responsibilities & Duties
· To provide leadership and supervision in the development, growth, and direction of graduate programs and academic research.
· To serve as the University Graduate Coordinator and approve all graduate theses.
· To work cooperatively with academic deans and departmental chairs in the development and on-going management of graduate programs, curriculum, accreditation, and academic research.
· To provide administrative and budget oversight for the Office of Graduate Admissions and Records, Coordinator of Graduate Recruitment, Center for Teaching, Learning, and Technology, Institutional Review of Human Subjects Staff, Institutional Animal Welfare and Use Staff, Office of Sponsored Programs, Telecommunication Systems Management, and institutional accreditation staff.
· To work with various graduate, research, and faculty-related committees as defined by the MSU Faculty Handbook, or at the request of the Provost and Vice President for Academic Affairs.
· To act as a liaison with the Kentucky Council on Postsecondary Education for program approval and review.
· To serve as the University Liaison to the Southern Association of Colleges and Schools Commission on Colleges (SACSCOC).
· To be accountable to the Provost and Vice President for Academic Affairs, and work collaboratively with other campus constituency groups and outside agencies.
· To provide budgetary oversight as requested by the Provost and Vice President for Academic Affairs.
· To serve in the absence of the Provost and Vice President for Academic Affairs.

Requirements – Education and experience
· A demonstrated record of effective leadership in higher education and obtainment of the tenure track rank of professor.
· A terminal degree within a discipline represented in one of the University’s colleges/schools.
· Professional experience and background within research and graduate programs represented within one of the University’s colleges/schools.
· [bookmark: _GoBack]A record of scholarly research and creative activity and a level of service commensurate with the peer expectations within the University.
· Experience with accrediting bodies and/or with academic and governmental entities.
Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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