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Dept or Office: Athletics Department  
Summary Description

The director of Athletics oversees the total men’s and women’s athletic program.  Provides leadership in execution of all activities, operations, and policies working with the university administration and other heads of departments.  Serves as the university’s principal representative in the field of intercollegiate athletics.  Gives general administrative direction and advice about the establishment of program goals.  Strive to meet the necessary requirements of the NCAA, Office of Civil Rights, and the OVC.  

Responsibilities & Duties

· Supervision of administrative staff and head coaches.
· Maintain a knowledge of university, NCAA, and conference rules.
· Directs and makes decisions which affect the activities, operations, and policies of the athletic program.
· Establishes goals and objectives for the athletic program, makes decisions on strategies to achieve goals and standards to achieve them  .
· Serves as the spokesman for the department in approving the hiring of coaches, administrative staff, support staff and other personnel associated with the department.
· Serves as spokesman for the department in matters of policies, operations, and personnel.
· Directs and oversees capital fund raising, annual support program and promotions activities.
· Reviews all budgetary plans and expenditures.
· Serves as the department’s representative thorough participation in campus activities involving students, faculty, and staff members; represents the department in local, national, and Ohio Valley Conference committees and associations.
· Attends various association meetings, alumni events, and attends various athletic events at home and away sites.
· Reports periodically to the President and the Vice-President to keep them apprised of the status of the department and the progress being made.
· Serve as Ex-Officio of the Racer Foundation.
· Other duties assigned by the Vice-President for Finance and Administrative Services and the President.
Requirements – Education and experience
· Successful experience in fundraising and marketing.
· Work with on and off campus constituents in a cooperative and collaborative manner.
· Previous experience in an athletic administrators role is preferred.
· Demonstrated knowledge of managerial techniques, policies, and procedures are important.
· Experience in dealing with management issues .
· Ability to work well with students, faculty, community, and media.
· Demonstrated understanding and strong commitment to cultural diversity.
· Good communication skills.
· Strong leadership skills.
· Strong organizational skills.
· Bachelor’s degree required, Master’s degree preferred.






Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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