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    Assistant Dean, CEAO/Director, Paducah Regional Campus
Updated:  03/06/2002
FLSA:  Exempt



Dept or Office: Continuing Education
Summary Description

The Assistant Dean is responsible for general operation of Murray State University’s Extended Campuses.  The Assistant Dean serves as a liaison between the faculty and departments of the main campus and the extended campuses. The Director of the Murray State University’s Paducah Regional Campus is responsible of the marketing, recruitment, and expansion of academic degrees in Paducah.  The Director also serves as the primary public relations staff member for Paducah and McCracken County.
Responsibilities & Duties
· Manage (4) regional extended campuses located in Paducah, Hopkinsville, Madisonville, and Henderson. 

· Provide administrative support on the main campus for expansion of degree programs off campus. 

· Work with educational, business, and government leaders in service region to improve cooperation and ensure a seamless system of higher education. 

· Actively participate in the Paducah Chamber of Commerce, civic organizations, and other community groups to promote Murray State University. 

· Assist regional efforts in economic development to ensure that Murray State University is providing a qualified workforce for Kentucky growth. 

· Other duties assigned by the Dean. 

Requirements – Education and experience
Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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