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Director of Campus Recreation
Updated:  1/16/2014
FLSA:  Exempt



Dept or Office: Campus Recreation
Summary Description

Plan and administer recreational programs and services for students and campus community.  Directly supervise comprehensive intramural program and diverse sport club offering.
Responsibilities & Duties

· Administer intramural programs including planning, organizing, scheduling and on-sight supervision

· Supervision, selection, training, and evaluation of intramural student supervisors and officials

· Oversight of budget and payroll

· Encourage collaborative programming efforts among Residential Colleges, Greek organizations, and diverse student groups

· Supervise Manager of Susan E. Bauernfeind Student Recreation and Wellness Center

· Manage outdoor recreational facilities

· Direct Sports Club programs

· Develop policies and procedures related to intramurals and sports clubs

· Provide risk management programs related to recreation equipment and facilities

· Responsible for establishment of program goals, objectives, and evaluation

Requirements – Education and experience
· Masters degree Recreation, Exercise Science, or related field.
· 2 years full time experience working with recreational sports programming on a college campus.
· 2 years full time experience in recreation facility management

· Demonstrated written and verbal communication skills

· Demonstrated skills working with various computer applications

· Demonstrated rule knowledge in volleyball, softball, flag football, soccer and basketball

Preferred Education and Experience 

· NIRSA National School of Recreational Sport Management Level 1 or 2             
· First Aid and CPR Instructor Certification
· Demonstrated commitment to working with diverse group

· Demonstrated knowledge of IM Leagues scheduling software
Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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