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    Director Hopkinsville Campus

Updated:  05/16/2012	FLSA:  Exempt
			Dept or Office: Hopkinsville Regional Campus

Summary Description
The Director is the academic and administrative leader of the campus and is responsible for the operation of the Hopkinsville Regional Campus.  This includes supervision of staff, program development, enrollment, development and community relations.  The Director is also responsible for the operation of the Ft. Campbell Site. 
 
Responsibilities & Duties
· Oversees management and operation of the Hopkinsville Regional Campus. 
· Manages professional and non-exempt staff at both Hopkinsville and Ft. Campbell.
· Conducts regular needs assessments in the Hopkinsville area and works with academic units on the main campus to identify new program initiatives for Hopkinsville.
· Works with community business, educational, and political leaders in the area to get support for Murray State University.
· Actively participates in community groups such as the Chamber of Commerce.
· Coordinates enrollment management activities for the Hopkinsville Campus. 
· Performs other duties as assigned by the Dean. 

Requirements – Education and experience
· Bachelor’s degree in Marketing, Public Relations, Mass Communications, or related field required. 
· Extensive experience in marketing and community relations required. 
· Excellent communications and oral presentations skills required. 
· Must be competent in Microsoft Office components such as Word and PowerPoint.
· Must have the willingness and ability to work occasional extended hours or weekends as required. 

Preferred education and/or experience 
· Master’s degree preferred. 
· Familiarity with a university setting is preferred.
· Previous experience in developing marketing plans preferred. 


Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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