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Director, School Services and Research
Updated:  04/10/2002
FLSA:  Exempt



Dept or Office: College of Education, Dean’s Office
Summary Description
Facilitate and coordinate all regional services provided to schools and other agencies served by majors in the College of Education.  As appropriate, “broker” or arrange for services to schools by faculty in other colleges or by other school business or agency resource persons with proven expertise in type of service requested.  Duties associated with this position are designed to assist faculty development within the College of Education.  Director shall make faculty aware of research opportunities in schools and agencies that are willing to provide field setting for faculty research.
Responsibilities & Duties

· Assist faculty with specific research interests in locating schools and agencies that are willing to provide field setting for faculty research and to assist faculty with grant-funding proposals for school and agency research and services.

· Relate schools’ need for training in new techniques and technology to College of Education faculty and suggest specific institutes and workshops for them to receive new training or knowledge in order to assist schools.

· Keep abreast of potential funding sources for improvement of school practice and cooperative college and school development projects.

· When appropriate, recommend undergraduate or graduate program development, or curriculum revision based upon surveys of needs in schools or in relation to continuing education regulations and school mandates by the Kentucky Department of Education. 

· When requested, represent dean at selected regional and state meetings of public school personnel. 

· Keep records of service to schools and publish an annual report to be used by the president or provost for reports to state governing boards. 

· Assist dean with other activities as needed to attain college’s goals in helping regional public schools.   

Requirements – Education and experience
Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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