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Equipment Room Supervisor


Job Description

FLSA: Non-exempt
Effective 7.1.2013

Grade:  11
Summary of Duties 
The Supervisor is responsible for the operation of the Carr Health Equipment Room. In cooperation with the department chairs, s/he hires, trains, supervises and evaluates Equipment Room Attendants and student employees. The Supervisor oversees building reservations and submits work orders through Facilities Management.
Primary Duties
This position would be responsible for the supervision and evaluation of Equipment Room Attendants and student employees. S/he would also be responsible for equipment room inventory, building reservations and submitting work orders through Facilities Management. This position works three days during the workweek and on Saturday and Sunday (Weekend Shift).
	Requirements and Job Specifications


	Minimum Education Required

High School diploma or equivalent.
Minimum Experience Required

Three years of experience in inventory, shipping, supply, or supervision in a business or industry setting required.
Skills Required

To work with details and communicate effectively with users.
Ability to work cooperatively with all user groups.

Ability to communicate effectively.

	Minimum Specialized Training Required

Record Keeping, inventory control, and filing.
Minimum Typing Speed Required

N/A
Physical Ability Required

Ability to safely lift 50lbs.

Working Conditions and Work Hours
Weekdays and weekends.
Supervision of others – Job title of those supervised

Supervision and Evaluation of Equipment Room Attendants and student employees.


	Requirements & responsibilities unique in individual work unit(s)

	
	


The information on this document is intended to describe the general nature and level of work being performed by people assigned to this job.  It is not intended to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified.
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