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Dept or Office: Public Safety  
Summary Description

The Captain is a sworn, certified police officer in the Commonwealth of Kentucky.  As a police officer, meeting Peace Office Professional Standards, the Captain has an active law enforcement role performing all duties required of a police officer.  The Captain is the second in command of the Public Safety Department, coordinates and pursues criminal investigations, and manages mid-level supervisors.  The Captain acts on behalf of the Director as required.  The Captain is involved with operational and fiscal planning, formation and implementation of policy and procedure, grant application, and all areas of compliance, police training, and public education.  

Responsibilities & Duties

· Performs all duties required of a police officer in the Commonwealth of Kentucky.  

· Police Patrol in marked and unmarked police vehicles and provide emergency response to duress,

burglar, and, fire alarms.

· Respond to medical emergencies and provide first aid to victims.

· Respond to crime in progress calls, fights, weapons, robberies, assaults, etc.

· Investigate criminal complaints, interview victims and witnesses, interview and interrogate perpetrators. 

· Affect arrests, process adult and juvenile offenders, transport prisoners to detention facilities.  

· Respond to and take into custody, emotionally disturbed and dangerous persons and transport to the appropriate facility. 

· Respond to, and investigate, traffic accidents, complete Crash reports for Commonwealth records. 

· Represent the University Police to County and Commonwealth Attorneys, the Court, and the Grand

· Jury provide testimony, present evidence, and obtain and serve summons and warrants. 

· Supervise all sworn personnel, and communication operators, evaluate the lieutenant and sergeants positions. 

· Develop, review, and maintain departmental records and inventory, and training records and schedules. 

· Develop and present training and education materials for the university community. 

· Obtain and maintain police officer certification and comply with Department of Criminal Justice Training requirements. 

· Supervise the daily operations of the Public Safety Department.

· Ensure compliance with university, commonwealth, and federal laws, policies, and regulations.

Requirements – Education and experience
· BA or BS Degree

· 5 years experience in supervisory and managerial positions in law enforcement agencies.  
· Experience in policing in a University environment.   
· Experience in the development and implementation of policy and procedure.  
· Experience in compliance issues as related to law enforcement or justice applications.  
· Experience and familiarity with PCs and assorted software.  
· Experience in training law enforcement personnel, and education of the public.  
· Experience in supervising and conducting criminal investigations.  
· Experience in Grant application and management.  

· Graduation from an accredited police academy.  
· Training in supervision or management.  
· Department of Criminal Justice Training Mandate training.  

· Meet Kentucky Police Officer Professional Standards.  
· Maintain Kentucky Police Officer Certification.  
· Maintain CPR and First Aid Certification.  







Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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