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Night Manager/Technician, Paducah
Updated: 7/11/2013
FLSA:  Exempt



Dept or Office: Center for Continuing Education and Academic Outreach (CEAO)
Summary Description

Entry-level position to provide technical support at the Paducah Regional Campus, specifically during the night and weekend activities.
Responsibilities & Duties

· Maintain proper use and care of all technical equipment, software, and supplies.
· Coordinate interactive television classroom schedules.

· Coordinate evening and weekend activities, including part-time ITV technician trainings, day, evening and weekend coverage.

· Assist with special projects.

Requirements – Education and experience
· Associates degree required.
· Two years of related working experience may be substituted for the degree requirement.

· Good communication and computer related skills required.


Preferred education and/or experience

· Bachelor’s degree preferred.

· One year of full-time experience in a technical position preferred.

· Previous experience in education.
Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and skills required of personnel so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.
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