Murray State University Transfer Out Form


Transferring out procedures:

· Notify Mark Galloway or Bill McKibben in the Institute for International Studies office.  Murray State University must update SEVIS of your intent to transfer to another institution.

· Indicate the name of the school you wish to transfer to.

· Indicate the “Transfer Release Date”- the last day of study at Murray State University.

· The school that you will transfer to will issue a new I-20 to you after the release date.

NOTE:  Although you may be applying to multiple new schools, Murray State University may indicate only one transfer school in SEVIS.  Also, your transfer release date will be the end of the current term or session, unless you can document your need for an earlier release date.  Finally, if you decide to cancel your school transfer you must notify the Institute for International Studies office before your transfer release date---once the transfer release date has been reached, Murray State University will no longer have access to your SEVIS record.

Please complete the information below and return to the Institute for International Studies office:

FAMILY NAME:________________________ First:______________________Middle:__________________

SEVIS ID:______________________________ Student ID number:__________________________________

Transfer School:____________________________________________________________________________

Transfer School Phone:__________________________________ Fax:________________________________ 

When do you plan to begin your study at the transfer school? ________________________________________

Do you need a transfer release date before the end of the current term or session?  _____ Yes   _____ No

If you answered "yes" to question #9, please indicate below:

a. Your requested transfer release date:______________________________________________________

b. Your reason for requesting an early transfer release date.  Note:  you must attach documentation (such as an acceptance letter showing that you must report to your new school before the end of your current term or session at Murray State University) to this form which supports your request.


Reason:_______________________________________________________________________


_____________________________________________________________________________

_____________________________________________________________________________


FOR OFFICE USE ONLY:

SEVIS updated: _________

By:____________________

Release date:____________


