Productivity Report Guidelines

General Information

A. All students enrolled (tuition paid and reflected on class rolls) in courses as of the CPE lock-in date will be counted toward MSU’s headcount and credit hours generated.  All courses enrolled in or added to students’ schedules from the 1st day of the semester through the CPE lock-in date and all courses dropped (or withdrawn) from the 6th day of the semester through the CPE lock-in date will be counted towards credit hours generated.  

B. At Murray State areas, majors, minors, and graduate fields are tracked as 3-digit data elements.  These codes are maintained in a reference table that identifies the appropriate CIP for reporting data to the Council on Postsecondary Education (CPE).  Enrollments in options within a program are combined to report under one CIP code.  Second majors are reported to the CPE, but are tracked separately.  The CPE does not collect data on minors.
C.  All CIP codes reported in the last five years (suspended, current, or new & approved by CPE) are reflected in these reports.  Enrollment numbers only reflect fall semesters, while degrees conferred numbers includes all degrees received during that year (summer, fall and spring).
D. The structure of the reports is based on the current college and department organizational structure.  Therefore, any programs that have been suspended are reflected in the department and college where they would have been today.
E. Statistics are shown as reported to CPE and match CPE’s official headcounts in enrollment and degrees conferred.  Program enrollment data are based on students’ OFFICIAL MAJORS on file in the Registrar’s Office at the lock-in date for reporting fall data to the CPE.  A major change form has to be completed by the student and the department, and sent to the Registrar’s Office for a student to be reflected in the new department/program.
F. Each term of enrollment reflects unduplicated headcount.  Each year of degrees conferred includes a student more than once if multiple degrees were received.  However, it is important to remember that while years of degrees conferred data for a particular program can be added together to get a grand total of degrees awarded, years of enrollment data for a particular program cannot be added together to get a grand total number of students enrolled in that program.  The same student may have been enrolled for 4 fall terms in the same program – creating a duplicated headcount across the years.  
G. Under the MSU admission policy through Spring 2003, community college and pre-baccalaureate students may only declare a specific major if it is offered as an approved associate program.  Through Summer 2001, these students were reported to CPE as undeclared, associate-seeking students.  Starting in Fall 2001, the CPE mandated that community college and pre-baccalaureate students who were not enrolled in a specific associate-level program (e.g., Child Development, Bus Admin) by the lock-in date must be counted as “Baccalaureate-Seeking Undecided” students.    Starting in Summer 2003 the MSU admission policy allowed ANY student to declare a baccalaureate program, whether they were fully admitted, admitted with conditions (similar to the former “pre-baccalaureate” status), or admitted with restrictions (similar to the former “community college” status).  

Definitions
A. 1st Time Freshmen & 1st Time Undergraduate Transfers - CPE defines a Fall 1st Time Freshman as an “associate or baccalaureate degree-seeking, full- or part-time student that first enrolled in college (excluding any work taken before high school graduation) during the Fall term.”  If a student enrolled in a college during the summer term immediately following their high school graduation and THEN enrolled at MSU during that fall term, CPE considers that person a 1st Time Transfer student.  A freshman that starts at MSU during the summer term is considered a 1st Time Freshman during that summer term, NOT a 1st Time Freshman during the fall term.
B. 1st Time Graduates - A Fall 1st Time Master’s student is defined as a “graduate-level degree- or non degree-seeking, full- or part-time student that first enrolled in graduate school during the Fall term at a particular level of graduate study (Master’s, Specialist, 5th Year, Rank 1, Joint Doctoral).”  A 1st Time Graduate student may have received their baccalaureate degree from the same institution they are pursuing their graduate level program of study.  
C. Non-Degree - Undergraduate non-degree includes Visiting, High School, Non-Matriculating, and Post-Baccalaureate Non-Degree students.  Graduate non-degree includes 5th Year, Rank 1, Teacher Certification, and other non-degree students. All non-Degree students are reported to CPE with a CIP code 90.0000.  
NOTE:  Certain programs may experience sudden non-degree enrollment increases or decreases due to visiting students for the following reasons: (1) depending on when and in what countries international programs are offered (i.e. KIIS offers various programs in several different countries so enrollment in visiting non-degree students will fluctuate in German, French, or Spanish) (2) depending on special programs being jointly offered (i.e. joint Engineering program between MSU, WKCTC, & UK where the student is enrolled at MSU as a visiting student and his home institution is elsewhere.)
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