Faculty and Staff applying for International Professional Development programs in the MSU Horizons Online Application System:
1. Use the following link:
https://murraystate-horizons.symplicity.com
Click “Welcome”
2. Type in your email and password, if you already have a Participant Account. Otherwise, you can create one: (1)
(It is possible to use the same username and password as your administer account.)
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Then fill out the information to create your Participant Account.
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3. Select the link from the column on the left that says “Search Programs” (1)
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4.  (
1
)Here, you will see a list of programs to apply for. Click on the “Provider” tab and go to “Professional Development (For MSU Faculty and Staff Only)” and click “Apply Search.” This will open a list of programs to apply to. 
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5. Select one of the programs by clicking “Apply.” Then follow the instructions and fill out the information.
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6. After you finish, you can view your application. 
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7. After you have been approved, you will have to return and fill out the “Complete Post-Acceptance Information” Part of your application.
(This includes your Flight Information, Medical Information, A Photo, Assumption of Risk & Program Release, Insurance Information, and any additional information you may need to add.)
[image: ]
[bookmark: _GoBack]
Thank you!  Please email any questions to msu.studyabroad@murraystate.edu
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