How to receive your W-2 electronically

You will be able to print your W-2 online from the myGate website. First, you must consent to
receive your W-2 electronically. If you choose to receive your W-2 electronically, you will need to
print your W-2. You can print from any computer with a printer. You will not receive a printed copy
from Murray State University. If you would like your W-2 electronically please follow these steps.

1. Go to the myGate page and click on the Employee category.
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2. Click to Open Employee Dashboard.
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3. Click Taxes.
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4. Click Electronic Regulatory Consent.
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5. Please read the information and click on the box next to “Consent to receive W-2 electronically”
then click the Submit button. There will be a confirmation message at the top of the screen.
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Consent to receive 1095 electronically:

If you would like to confirm how you will receive your W-2, please go back to the myGate page and
click on the Electronic Regulatory Consent link. If you see a check in the “Consent to receive W-2
electronically” box, then you will receive your W-2 electronically. If there is no check mark in the
box, then you will receive a paper W-2 from Murray State University, via the US Postal Service,

mailed on or before January 31st.
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