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MURRAY STATE UNIVERSITY FOUNDATION, INC. 

 POLICY  

 

 

 

SUBJECT: Acceptance and Acknowledgement of In-Kind Gifts 

 

DATE: October 2, 1998 

 

 

PURPOSE 
  

 Donors often wish to make a donation to Murray State University (University) or to 

Murray State University Foundation, Inc. (Foundation) of equipment, supplies, securities, or 

other assets.  The following policy is adopted to ensure that the acceptance of the donation is 

in the best interest of the Foundation or University and to ensure compliance with Internal 

Revenue Service Regulations: 

 

 

POLICY 
  

1. Donations of assets (other than money or publicly traded securities) in excess of 

$5,000 must be accompanied by an independent third party appraisal. 

 

2. The department to be benefited by the gift is responsible for submitting a 

Notification of Proposed Donation (Exhibit 1).  The appraisal for gifts over $5,000 

must accompany the Notification of Proposed Donation form.  A letter or document 

from the donor stating the value of any gift valued at less than $5,000 must also 

accompany the form.  The donor is responsible for determining the value of the 

donation in accordance with IRS guidelines. 

 

3. The Executive Committee of the Foundation, or designee, will determine whether 

the gift is for the benefit of the Foundation or the University. 

 

4. If it is determined that the asset is for the benefit of the University, the asset will not 

be recorded on the books of the Foundation.  The Foundation will notify the 

University's Fixed Asset Accountant so that the gift can be recorded under Murray 

State University policies and procedures.  

 

5. If the Executive Committee, or designee, determines that the asset is for the benefit 

of the Foundation, the Foundation will make a formal entry to record the asset in its 

records. In the case of securities, the Foundation cannot accept the gift unless the 

donor has transferred title to the Foundation.  The donor can accomplish this through 

one of three methods: 
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 A. Reissue the security in the name of the Foundation, Inc. 

 

 B. Endorse the back of the security and obtain a signature guarantee from a 

bank or stock broker registered with the New York Stock Exchange. 

 

 C. Complete a stock or bond power and obtain a signature guarantee as in (B.) 

above. 

 

The donor can transfer gifts of stock to the Foundation through electronic 

transfer, delivery by mail, or delivery in person.  These procedures are 

explained in Section 2.03. 

 

6. The Office of Development will acknowledge all in-kind gifts to the Foundation and 

to the University.  However, gifts of assets (other than cash and securities) in excess 

of $5,000 cannot be acknowledged until formally approved by the Board of Regents 

of the University or the Board of Trustees of the Foundation.  The acknowledgement 

should provide the donor with documentation such as a description of the asset 

donated and the value assigned to the contribution.  A completed IRS Form 8283 

(Exhibit 2) should be presented by the donor to the Foundation. The President of the 

Foundation will sign the completed Form 8283 to acknowledge receipt of the 

contribution. 

 
Revised:  July 23, 2015 



Section 2.02 

Exhibit 1 
NOTIFICATION OF PROPOSED IN-KIND GIFT DONATION 

MURRAY STATE UNIVERSITY  
PLEASE NOTE: FORM MUST BE COMPLETED AND APPROVED PRIOR TO GIFT ACCEPTANCE! 

 

SECTION I: RECIPIENT DEPARTMENT                                    ALL INFORMATION REQUIRED FOR APPROVAL 

  

DATE OF FORM COMPLETION:  PROPOSED DATE FOR GIFT ACCEPTANCE:  
  

MSU RECIPIENT DEPARTMENT:  
  

CONTACT:            / 
Name Phone Number 

DESCRIPTION OF GIFT:  
 

DONOR OR APPRAISED VALUE OF GIFT:   
 

DEPARTMENT’S PROPOSED USE OF GIFT:  

             Is this gift related to the Department’s mission and purpose?        Yes        No 
 

ATTACHMENTS:  
 Appraisal from qualified appraiser if gift is $5,000 or greater. 

 Letter from donor on ALL gifts.  Invoice from donor showing wholesale price 

 Other:  
 

ADDITIONAL INFORMATION:  
 

 

SECTION II: DONOR INFORMATION                                        ALL INFORMATION REQUIRED FOR APPROVAL 

 To be completed by Recipient Department 

NAME OF DONOR OR CONTACT:  
 

ORGANIZATION/COMPANY:  
 

ADDRESS:  TELEPHONE #:  

 Attention   

 Department SOCIAL SECURITY/ ID #:  

 Box # or Street   

 City, ST  ZIP RECOGNITION TO BE LISTED AS:  
 

SECTION III: PREAPPROVAL                                                              DO NOT SIGN IF INFORMATION IS MISSING 
 

              / 
 Chair Signature  Date Phone Number 

              / 
 Dean or Director Signature  Date Phone Number 

              / 
 VP Signature (over Recipient Department)/President  Date Phone Number 

              / 
 Foundation Executive Director Signature  Date Phone Number 

              / 
 Assoc. VP of Institutional Advancement Signature  Date Phone Number 

  Board Of Regents (BOR) action required  
 Foundation Board Of Trustees (BOT) action required 

 

SECTION IV: ACCEPTANCE Asset to:   Foundation  University 
  

 Initials  Date of BOR Approval  Initials  Date of BOT Approval 

  
 Records/Research Signature  Date Received  Alumni/Development Signature  Date Acknowledged 

 

Distribution: Pres., Recipient Dept, Inventory Control, Development, Research/Records, VP Admin Svcs,. MSU Foundation, BOR Secretary (If BOR action required) 








